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MS-ACCESS TASK-1 MAY 2013 PAPER 21

27  Using a suitable database package, import the file JX3OFFSHORE.CSV . Use the following field
names and data types:

NAME DATA FEORMAT
ID Text
Countrv Text
Number Number | Inteaer
Name Text
Distance | Number | 1 decimal place
Onerational Boolean/| Yes/No

Capacity | Number | Inteaer

Denth Number | Inteaer

Heiaht Number | 1 decimal place
Diameter | Number | Inteaer

Sea Text

Steps to do Question no 27
Open MS Access : Start=>All Program—-> Microsoft Office> Microsoft Office Access 2007

Getting Started With Microsoft Office Access 2007 with open click at Blank Database Give the File name for Database and
click at Create

@ a9 ¢ & fCrosoft Access
=

Template Categories
Featuring

Getting Started wi icrosoft Office Access

Local Templates
From Microsoft Office Online

New Blank Databa:
Business =
Personal
Sample Blank Database
Education Featured Online Templates
‘ 0
‘ i o
| e |- :
Q& N W @
4 y 1 &
Contacts Issues Events Marketing projects Projects Sales pipeline
s Blank Database
"~ Create a Microsoft (fffice Access database that does
not contain any exisfing data o objects.
I ‘ v File Name:
S =5
Qamonﬁne More on Office Online: XOFESHORH =
- Training | Templates | Downloads Ci\Users|Neha-Vinod'\Documents\
Wt s o
B The new Access 2007 contains more powerful tools o Get the latest content while working in the 2007
= to help you quickly track, report, and share Microsoft Office system
EE information in a manageable environment. Learn ® Guide to Access 2007 User Interface
I more about the new features and improvements.
& o Organize all your objects using the new, easy access
Navigation Pane
Ready Num Lock |

2:40 PM

. |m

10/1/2013
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A Blank Database will open Click at External Data menu and then click on Teét File Oﬁtion to imﬁort the csv file
JX30FFSHORE : Database (Accass 2007 = (o

Home Creste | External Dat Database Tools Datasheet @

= #| Text File = [:':«H ==z iy Word PE | prs % | Discard Changes i ‘
5 2 s b & i w
3% XML File . S Sl = [ Text File = WS 41 Cache List Data
Saved | Access Excel SharePoint Saved | Excel SharePoint PDF Create Manage | Work Synchronize — Move to
Imports List  kgdMore Exports List orxps EpMore™ || E_mail Replies || Online 24 Relink Lists SharePoint
Import Export Collect Data SharePoint Lists ]
Al Tables >-=s= |
Tablel % ID ~ |Add New Field
5 Tablel : Table #* (New)
Record: M < 1ofl W b | Mo Filter | [Search

Datasheet View |

F
"

When you click on Text File to import the csv fie Get External Data-Text File dialogue box will open click at browse
button to reach to folder contain JX3OFFSHORE.CSYV and click on the JX3OFFSHORE.csv

Get External Data - Text File '

bl Select the source and destnation of the data
Spedify the source of the data,
File name: |C:WsersWeha-‘ﬂnnd\Dnmmenm‘J | Browse. .
T I
Spedify how and where you want to store the datain the current database. +51[ Get External Data - Text File = |
@ Import the source data into a new table in the current database. ::rj [ File Upen.
If the specified table does not exist, Access will create it. If the specified table already exists, Access might ovel | | @({) "
with the imported data. Changes made to the source data wil not be reflected in the datsbase. & > Practical may. \ b Liiaep d
#
© Append a copy of the records to the tabler [TaeT E‘ Organize »  New folder \ =~ 0 @
=
If the specified table exists, Access will add the records to the table, If the table does not exist, Access wil cea i Cor boms Dateinodihed Type
to the source data wil not be reflected in the database. L. cigtraining [ pacar 10/25/20119:38 PM CSV File
1! Download =
‘:‘ Link to the data source by creating a linked table. B emaae | | JX30FFSHORE 2/19/2012 5:05 PM CSV File
Access wil create @ table that wil maintain a link to the source data. You cannot change or delete data that is in JELTS
However, you can add new records.
1| igesebook f
J movies2013
1. New folder (3)
10 UKG Listforg e
| WEB DESIGNIN
. paper 3 variant1
|| pdfcrack-0.11 i
. Practical-may201
(e ki Python - I ] 3
File name: JX30FFSHORE ~  |TextFiles .
[T | =




Now you will see the IXSOFFSHQRE.CSV will = jasint s s e g
appear in the File name box

‘ Select the source and destination of the data

Specfy the source of the data

Click first radio button Import the source data
into a new table in the current database only ———%3

Specfy how and M

Eiename: | C;\Users\Neha-Vinod!\Desktop Practicalmay201310417_513_sf_21\X30FFSHORE. csv

oy want to store the data in the current database.

® Import data into a new table in th database.
If the specfied table does not extst, Access wil create it. If the specfied table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data will not be reflected in the database.
! Append a copy of the records to the table:  Tzne1
If the specfied table exists, Access wil add the records to the table. If the table does not exist, Access willreate it, Changes made
to the source data will not be reflected in the database
*) Link to the data source by creating a linked table.

Access wil create a table that wil maintzin a link to the source data. You cannot change or delete data that is inked to a text file.
However, you can add new records.

Click Ok button

\

o T oo v - wower e =S

abase Tools Datasheet (7]

|mp0I’t Text Wizard will appear ;illmpm Text Wizard =] IX30FFSHORE Import Specification )

File Format: ited Eield Delimiter: '
Your data seems to be in a Delimited’ format. Ifit isn't, choose the format that more df : N L+
describes your data. xed Width Text Qualifier:  [{none}[w]
- . Lanquage: English =]
Choose First Radio Button TP o st rorocrsuchas o o s ek Coeroge ViemEmen Gindorg [

Fixed Width - Fields are aligned in columns with spaces between each field

Delimited-Character such as Detes, s, s mbera
comma or tab separate each field ol = ek

Sample data from file: C:\USERS\NEHA-VINOD \DESKTOP \PRACTICAL-MAY20 13\0417 513 Date Delmiter: [T Leading Zeros n Dates
1[I0 Country Number Name Distd Time Delimiter: (MDY Decimal Symbol:
[2 Bzo2 Belgium 55 Bligh Bank 42 MYD
[ BEOS Belgium 6 Thornton Bank 27 = ;;’;
4 BE0S Belgium 66 Selwind 26
e beo7 selgiem 60 Copewer 1 g |/ _FildName | Dafa Type Indexed Skip =
— N . Field1 Text |No
| 6 PE09 Belgium 72 Northwind Fieldz Text |Nu = H
|7 fa01 Canada 110 Naikun Felds Long Integer ED
[ fa0s Canada 138 Trillum Power Wind 17 Fieldd Text Mo
H | 8 FNO4 China 34 Donghai Bridge ] Field5 Double Mo ]
Click at Advance tab<at bottom of | B coeme 2 2 enercian < Face o o &
. [11pE01 Germany 12 i 56 Field? Long Integer_|No
Import Text Wizard Wi 12pE02 Gemmany €0 Falds S T—
[13pE03 Germany 21 falvic 1 16 Fields Double o — b
14[pE04 Germany Sorkum Riffgrund 45
i)

It Open Import Specification ]
e

Window

Choose Date Format

Choose British Format (DMY) and click at OK button and then Click at Next button
m‘ o 'JE&FFSHURE: Database (Access 2007) - Mlcroso&A_W_

abase Tools Datasheet

e - 3
3] import Text Wizard 7 S - . =)

Wizard will bring next screen—— —

What delimiter separates your fields? Select the appropriate delimiter and see how your text is affectad in the preview below.

| Choce iedcimmereraresrPies you fikds: |

O Tab () Semicolon (@ Comma () Space © Other:

Choose comma as delimiter that separate fields —

First Row Contains Field Names Text Qualifier:  {none} E|

ChOOSE FII’St row ContaInS Fleld Name —_— [ Country |Number [Name Distance |[Operational |Capacity |Depth [Heigh|
BEO2Z pBelgium 55 Bligh Bank [22 Fes [L1&5 s fLi7 -~
BEOS Belgium [6 Thornton Bank g7 fes Bo [13 157 :‘
BE0E Belgium |66 Belwind (46 Yes B30 Bo 117
EEO7 Eelgium 60 C-power II g7 FEE] gle =433 130
EE0S Belgium [72 orthwind 7 o gis s Lz7
[CA01 [Canada [110 aiKun el o B96 [7 [133.5]
[FROS5 [anada [138 Trillum Power Wind L7 [} 1414 [ 126
04 LChina [F4 Donghai Bridge el Fes Loz [7 136
[CNO7 [China 4 Huang Rongcheng Intertidal [ o poo B [132.5]
DE01 [Germany [12 plpha Ventus 56 Yes 60 e 50
PE02 [Fermany [ DanTysk [70 o e4:3: 4 155
[PE03 [Germany [P1 Baltic 1 e [re= 48 fe f13. 5]
- [DE04 [Fermany |20 Borkum Riffgrund (45 o poo e [L48
CIICk at Next button PEOS [Fermany [50 BARD Lol ] 400 52 L1 v|
KN —p 2l

Cancel ] [ < Back ] [ Next > l [ Einish ]
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atabase Tools Datasheet

Wizard will open new Scree
This is screen which contain

. - =| Import Text Wizare - )
Field name and corresponding Data Type e e Tetied | e
Here you WI“ CorreCt the Data type as per \‘uf: a@n speu%nfcrr:‘:jahun about each of the fields you are importing. Select fields in the area below. You can then modify field

H H information in the 'Field Options' area.
given in the table o !

/ Field Name: | Cperational A
Indexed: No Iz‘ Byte
. . Integer
You can choose field name from Field Long e
Optlon f|9|d name bOX Country D‘ngtﬁe erational |Capacity [Depth |Heigh
2 Belgium Date/Time s 117 i‘
or y Text s hs7

. . . . BesdTum OLE Object 7

simple click at the field name headin S e e b
Belgium per hs  p27
Canada (10 aikKun el [7 133.5
Once you select the Field name fiee o bonona: seiame s I
corresponding Data Type box will shéw L gl e fonachens Tmestia B I
the data type 2 fegffny f0 panTysk o e pss
rmany 21 Baltic 1 Le [19 [113.5]
You have correct the data type as per the fermany g0 porkun Riftgrund s pe fas
. . . Fermany [0 BaRD Lo1 R
table given in the question - =l
- - - Y —
For example Operational is Boolen but in = e e e
this screen it is showing Text so we will

click at data type box and choose Yes N

For Number without Decimal Choose Integer as Data Type and for Decimal Place you can choose Double
As per Table given in Question we will change the data type here
And Then Click at Next button e ——————— ]

atabase Tools Datasheet

73] Import Text Wizard - )
.

Microsoft Access recommends that you define a primary key for your new table. A primary key is used to
== uniquely identify each record in your table. It allows you to retrieve data more quickly.

Next Screen will appear here you will chose
field which you want to be a primary key F
Click the ID Field as Primary Key | temadtmen e

@ Choose my own primary key. [ =]

al e

2) Ng primary key.

Humber |Name Distance |Operational |Capacity [Depth |Heigh|

ks Blign Bank ez fres [les s [17 |«
& [hornton Bank g7 Fes [Fo i ps7
Cllck Next Button 56 Belwind s lres B30 Bo  p17
50 k-power 1T b7 res bi6 bs 3o
m2 orthwind b7 o 16 hs  h27
1o aiKun a o o6 b h33.5
. 38  [frillum Power Wind h7 o 1a s hes
NeW Screen WI” appear Ba Ponghai Bridge g fres hoz r L3
o B iuang Rongcheng Intertidal 5 o oo 3 325
h2 Bipha ventus b5 lres 60 ks hso
Bo~—_DanTvsk ] o bas be  ss
1 = he Kes ka he  hi3.s
ko Borkum RiEIZTET las o koo ks hes
=0 BarD o1 o koo N |

[ cancel | [ <Back ]\fsgax» ] [ mnsh |

=5] Impert Text Wizard - =S
-

That's all the information the wizard needs to import your data.

+—You will name the table here let it be the same
/ name as CSV file if not given specifically

SHORE}

7

Click at Finish button

[] 1 would like & wizard to analyze my table after importing the data.
/1




7 - able Tools 'IX3OFFSHORE : Database (Access 2007) = Microsoft Acc!
Hi

ome  Create | ExternalData | DatabaseTools  Datasheet

once leard fInISh your L:;a @ ]E"g +] Texct File 1@ II% :I?E fci fiwp Word L} ﬂ _j @ [, Discard Changes @I
H | Six; ¢ i ) % 5. :

MS Access Screen will soma | pcs e s S0 saes | e s or 210" o e o syenie 0 e

look like this when you o

Click on the Table Name |27t z_ <] mooersuone _ : :

JX30FFSHORE A ID - Country ~-| Number - Name - | Distance - | Operational - Capacity - Depth - He
"] 1)GOFFSHORE : Table Belgium 55 Bligh Bank 42 Yes 165 15

BEOS Belgium 6 Thornton Bank 27 Yes 30 13
BEOG Belgium 66 Belwind 46 Yes 330 30
BEO7 Belgium 60 C-power Il 27 Yes 216 25
BEO9 Belgium 72 Northwind 37 No 216 15
CAOL Canada 110 NaiKun 9 No 396 7|
CA05 Canada 138 Trillum Power ' 17 No 414 3
CNO4 China 34 Donghai Bridge 9 Yes 102 7
CNO7 China 34 Huang Rongche 5 No 100 5
DED1 Germany 12 Alpha Ventus 56 Yes 60 28
DEO2 Germany 80 DanTysk 70 No 288 24
DEO3 Germany 21 Baltic1 16 Yes 48 19
DEO4 Germany 40 Borkum Riffgru 45 No 200 28
DEQS Germany 80 BARD 101 No 400 39
DEOB Germany 40 Borkum West | 45 No 200 28
DEO7 Germany 161 Meerwind Ost 72 No 805 24
DEO8 Germany 1 Breitling 0.3 Yes 3 0.5
DE09 Germany 1 Emden 0.3 Yes 5 2
NF10 Germanv 1 Hooksiel 0.4 Yes 5 5

Click at Home Menu Table and Choose View and then Choose Design = &2 _—

View ' Home | Create Exti

" M’ 2 M cut
- o =23 Copy
View Paste

Now MS ACCESS OPEN DESIGN VIEW OF THE TABLE — b2 efiiiadicy Pa‘”‘er‘
Here Again you will make sure that all fields have correct Data type ]
You can change the Data type here as per the Table Given and also L'_A
correct the Format from General Tab’s Format option of in Field il PivotTable View =

Properties

I EEED - - able Tools TXGOFFSHORE : Da

Home Create External Data Database Toof Design @

= Sansert Rows sl
N B o

= Delete Rows

View || Primary Builder Test Validation " Praperty Indexes
M Key Rules g% Lookup Column Sheet

Views Taols Show/Hide

All Tables v« || ] JX30FFSHORE

JX30FFSHORE & Fielfi Name Data Type, Description
= DGOFFSHORE : Table ®|Ip Text

Country Text

Number Number

Name Text

Distance Numbg

Operatiofial Yes/fo

Capacity Nyfmber

Depth Mumber

Height Number E
Diamefter Number

Sea Text

my

Field Properties

General |Lookyp| /

Field Size P pouble
Format

Decimal Places =
Input Mask

Caption

Default Value

Validation Rule

Validation Text

Required Mo
Indexed Mo
Smart Tags

Text Align General

The number of digits that are displayed to the
right of the decimal separator.

Design view. F6 = Switch panes. F1 = Help. | Mum Lock o

W e &'

Make sure all data type and Format are corract for example here Decimal Place for Double should be 1
For Boolean (Yes/NO) Data type Click at looRup tab and choose textbox



8
28  Place a screenshot showing the field names and data types used into your evidence

document.

Take the Screen shot of the Design View of Table and  paste it in your Evidence

Document
1. To Take the Screen Shot click at Print Screen Key from Key Board

2. Open your Evidence Document and Paste it by Pressing Ctrl+V or _9@
click at home and choose paste from ribbon \ Home SN
J Times

Don’t forget to write the Q No (in this case it is 28 )above the Paste B

= j Format Painter

Screenshot picture Clipboard &

29  Insert the following three records:

> = gl S 2 (3
= o © c|l ® 'S e = Q
= |E| § g el 2|8 8|8 g
o O pd pd Al Ow O ) T &) N
BEO4 | Belgium | 36 | Eldepasco 37.| Yes | 216 20 |130.0 |90 North
0 Sea
IEO1 Ireland 7 Arklow Bank | 10.| Yes | 25 30 | 129.0 | 111 | Irish
0 Sea
NRO1 | Norway 1 | Hywind 10. | Yes |2 22 | 106.2 | 82 North
5 Sea

Choose Datasheet View

X EEE = —— Tatte oo T

- . Home Create External Data Database Tools Datasheet
At the Last Type Three Records in it and take the screenshot | % ca - ——T
And paste it in Evidence document =i e e ———

'El Datasheet View
7| PivatTable View
nh PivotChart View

ID -~ Country - Number
UK21 United Kingdor
UK22 United Kingdor
United Kingdor

,‘/ﬁﬁ'j, FCE T b e Tools B EOFFSHORE : Database (Access 2007) - Microsoft Acces i | o S|
- Hom: Creat: External Data Database Tools Datasheet @
LE.{ —";1 % cut T = -[===== ﬂ =i New X Totals 3 1 Selection % 25 Replace
== U3 Copy = | Bsave % speliing || £l | V-] Advanced ~ = GoTo~
View || Pate o cormat Painter ||| B 10 || | B[ [5=E2]27 =)l R | ¢ petete ~ B More - e F Toggte Aitter || T [y setect -
Clipboard iF] Font = Rich Text Records Sort & Filter Find
All Tables v | « || 2] 1XSOFFSHORE =
JX30FFSHORE E D - Country -~ mber - Name - Distance - Operational -~ Capacity ~ Depth - Height - Diameter -~ Sea ~ Add New «~
5 NEOFFSHORE : Table UK21 United Kingdot 51 Walney 14 Yes 184 20 137 107 Irish Sea
UK22 United Kingdot 108 West of Duddo 15 No 389 17 150 120 Irish Sea
UK23 United Kingdot 88 Sheringham Sh 23 No 317 18 133.5 107 North Sea
UK27 United Kingdot 75/ Lincs 8 No 270 9 160 120 North Sea
UK32 United Kingdot 332 Triton Knoll 33 No 1200 8 230 180 North Sea
Uso1 United States 130 Cape Wind 7 No 468, 5 132 107 Atlantic Ocean
uso2 United States 160 Rio Grande Noi 12 No 1000 22 163 126 Gulf of Mexico
Uso3 United States 200 Bluewater Win 19 No 600 25 120 95/ Atlantic Ocean
BEO4 Belgium 36 Eldepasco 37 Yes 216 20 130 90 North Sea
IE01 Ireland 7 Arklow Bank 10 Yes 25 30 129 111 Irish Sea
NRO1 Norway 1 Hywind 10.5 No 2 22 106.2 82 North Sea
* No

30  Check your data entry for errors.
Make Sure it should be exactly as given in the table no spelling mistake
31  Save the data.

Press Ctrl +S or

File=> Save to save your work you have done till now
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(sometimes they ask you to save with particular name in that case you save as option to save with the name they
ask you to do)

[]

32 Produce a report from all the data which:
» containsa new field called Turbine_Capacity which is calculated at run-time. This field will
calculate the Capacity divided by the Number of turbines
e has the Turbine_Capacity field displayed to 1 decimal place
» showsonly the records where the Sea is North Sea or Irish Sea and Operational is
Yes
« showsonly the fields Country, 1D, Name, Number, Distance, Operational, Capacity,
Height, Sea and Turbine_Capacity in this order with their labels in full
- sorts the data into ascending order of Country and then ascending order of Name
- fits on a single page wide
« has a page orientation of landscape
» calculatesthe total Number of turbines and places it at the bottom of the report
< has a label to the left of this number Total turbines in operation
* includesthe heading Power from Northand Irish Seas at the top of the page
< has your name, Centre number and candidate number on the right in the footer.
Read the complete question carefully before starting the task
You have to make new field which calculate at run time & Show Records based on certain criteria in
report so first thing we do is to make query for creating a Report
C|iCk a.t Create tab 7"; ‘!H L& = — Table Tools .- —JXEOFFSHORE:Database(Ac(e;sZﬂm)—M\(msnftA(c - , |
=53 ooEaEa O 5, &8E 7
Choose Query Wizard AL ,.TE."JFT ;"E.%%%J” Fare ”1‘;;’;2; e P e | et e Derign || Wizard é;hg”’ e
All Tables + « || ] JXGOFFSHORE Query Wizard
JX30FFSHORE 2 12} ~| Country ~ Number - Name -  Distance Launch the Query Wizard, which Depth .
5 NEOFFSHORE : Table UK21 United Kingdot 51 Walney 1 'g?;’:;”a”b“q‘u'::;’E:FS”‘,"QP&Eﬁ:g'E: 2
UK22 United Kingdor 108 West of Duddo 1 query, or a Find Unmatched query. 1
. UK23 United Kingdot 88 Sheringham Sh 23 No 317
NeW Query W|nd0W uk27 Unﬁad K?ngdul 75 Lirt\cs 8 No 270
Appear Choose Simple——_ seor et st o E;';‘;”VC;Z" ~ " s
- - uso2 United States 160 Rio Grande Noi 12 No 1000 2
Query leard C||Ck at OK \ Uso3 United States 200 Bluewater Win 19 No 600 2
T Belgium 36 Eldepasco 37 Yes 216 2
IE01 d 2 acklon ool a0 oo 25 3
. . . NRO1 NorWEVlPNeru-ery — — o [~ r 2 2
Simple Query Wizard T Powid
Crosstab Query Wizard
Windov\J Will Open P e vy e
This wizard creates a select query
from the fields you pick.
v | Record: 14+ 1020104 | » | —
2 serte ey v B

n
bl
Il
bl
bl

Tables/Queries

Table: JX30FFSHORE

Which fields do you wantin your query?

voucan dnse fommare v e sieoraen. | Ch0OSe the Table which you have made JX30OFFSHORE

]

—All Fields will be Available fields box required for Query as per

Available Fields: : QueSt ion

Selected Field will come in Selected Field Box

—Click Next
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= Form Report - Report I Query Query Macro |
Click Detail Radio Button iﬂgimp'eq““““‘““’ ] =
C I iCk NeXt Button  -— Would you like a detail or summary query?
ﬂ'} N @ égemwl (shows every field of every record)
i = E () Bummary
1 | bb - -E Or [
2 | dd '
A 3 |dd - [
Next Screen will Appear ;
Give the,Name to this Query ‘ !
In AT
e o 3 |bb
Simple Query Wizard — et 5 | dd I
What title do yoggvant for your query? 6 ldd
IX30FFSHORE Query
[ Cancel ] [ < B_a:T Mext > I [ Einish ]
That's all the information the wizard needs to create your

query,

Do you want to open the query or modify the query's design?

(©) Open the query to view information.

© [Modify the query design. —

—— Choose Modify the Query Design

[ T Click Finish

Query Design with Tools will appear you will see the Query name at left side. Table from which the query is made
will be displayed in upg

Home Create External Data Database Tools

| E ' ’@ D' #' //, % -LE Zalnsert Rows " Insert Columns % property Sheet
¢ | . LBl v OPass-Through =" Delete Rows §F Delete Colums Tabte Names
View  Run Select | Make Append Update jer@sstab Delete Show 5 8
- Table ﬁData Definition | Tap|e g:;\Eui\der Al o 2] Parameters

Results Query Type Show/Hide

All Tables
JX30FFSHORE
E JGOFFSHORE : Table

JX30FFSHORE

® 'S
1 IGOFFSHORE Query 0

Country B

Number

Name

Distance

Operational ¥

M
q »
Field: | [Country] ] [Number] [Mame] [Distance] [Operational] [Capacity] [Height] [Sea] Turbin
Table: OFFSHORE J30FFSHORE J¥30FFSHORE D3OFFSHORE JY30FFSHORE JBOFFSHORE J30FFSHORE JGOFFSHORE NEOFFSHORE
Sort:
Show:
Criteria:
ar:
q »

e | Num Lock i@@,--u-g

"? EI » B‘ EWT@_, ) ] =g 1?115(;1‘

You will see all the fields you have chosen during query design are selected with [v'] in show [v'] indicate that this field
values will be displayed when you run a Query or Report made from this query
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To create a Calculated field Turbine_Capacity we will choose a blank field write a expression
Turbine_Capacity : [Capacity] / [Number] Note that Field name is followed by (:) then name of fields which
will be used in calculation in square brackets [ field name] operator (+ or — or / or *) depending upon
the condition given in question in this question Turbine Capacity will be calculated Capacity Field
Divided by Number Field so our Expression will be |:|
Turbine_Capacity : [Capacity] / [Number]

External Data Database Tools Design

. g e c
Eig ' @ ' #' //e' % ’ @D Union qg= JalnsertRoys & Insert Columns [ Property Sheet
® | | D. L x' @ PassThrough |j J H e Columns 2 5 Table Names

Show
7, Data Definition || Taple ™ Builder

View  Run Select | Make Append Update Crosstab Delete Totals
v ble

Gl Return: | All - o) Parameters

Results Query Type Show/Hide
All Tables ~| <« || 73] DGOFFSHORE Query Property Sheet x
JX30FFSHORE x | Selection type: Field Properties
= JXBOFFSHORE : Table JEOFFSHORE [5]| General [Lookup
Description
3 JXE0FFSHORE
= Query 7 ICD . Format
ountry Decimal Places
Number Input Mask 0 -
Name Caption
Distance Smart Tags 2
Operational 3
4
5
&
7
8
9
10
1
12
13 —
- 14 [
fim » s =
......... \
<
Field: | [Operational] [Capadity] [Height] [Sea] Turbine_Capacity: [Capacity]/[Number] E
Table: | JX30FFSHORE JDEOFFSHORE JX3OFFSHORE JGOFFSHORE
Sort:
Show:
Criteria:
or:
4 [m| >
Number of decimal places displayed MNum Lock | il

we right click on Turbine_Capacity Field and choose Properties [=]

Properties Sheet will appear and choose 1 from Decimal Place i Jzas
option Table Names |

& Cut

53 Copy

NS B poste

Description .
Format / Standard '& Build...
Decimal Flaces 1

Input Mask

Caption Q EOOI'TI...
ar

ou,

Smart Tags

Properties... L
Terine Capacitye o pacityl/ TR e ﬁ
=1
ake Sure that Format is Standard for Decimal

Mum Lc



showsonly the records where the Sea is North Sea or Irish Sea and Operational is Yes

Write Yes in Criteria box of

Operational field G
I

=

Write North Sea in Criteria
Box of Sea Field

Show:
(it

and Irish Sea in or box of Sea
Field

(itanee
FOFFEHORE

Operational
JROFFSHORE

(apacty

[=F]
[=—]

JOFFSHORE

Heght

JGOFFSHORE

i Turbing Capacty: (Capacy]Iumber
JROFFSHORE

Horth S8

0n

— TIih 8"

Make sure that you write Yes in or Field of Operational Field also otherwise records of no with Irish Sea

will also appear

When you run this

ou will get this output save the Query

Gorsore b o I - 5

= | Home | Creste  ExemalDsts  Database Taols (7]
% = ¥ cut = Sl == = o= “@ = New = Totals £l ? “E7 Selection ~ ﬁ 23, Replace
. 23 Copy =Hsave 3 speting | ) 2 Advanced ~ = GoTo~
V'fw e J# Format Painter B 5 O||A-|s '||*E ol (== Rj{,r,gfh X Delete - EMore~ || 4 Filter 7 Togagle Filter Find lg Select~
Views Clipboard i Font Rich Text Records Sort & Filter Find |
atks | «[[nsmemmioncanes\ S uecisie N
JX30FFSHORE 2 Country - ID +| Number - Name - | Distance - | Operational -| Capacity - Height - Sea - | Turbine_Capacity ~ =
=] 1XGOFFSHORE : Table [Turbine_Capads/Zvr 55 Bligh Bank 42 Yes 165 117 North Sea 3.0
5 DGOFFSHORE Query Belgium BEOS 6 Thornton Bank: 27 Yes 30 157 North Sea 5.0
Belgium BEO6 66 Belwind 46 Yes 330 117 North Sea 5.0
Belgium BEO7 60 C-power Il 27 Yes 216 130 North Sea 3.6
Germany DEO1 12 Alpha Ventus 56 Yes 60 150 North Sea 5.0
Germany DEQ9 1 Emden 0.3 Yes 5 157 North Sea 5.0 =|
Germany DE10 1 Hooksiel 0.4 Yes 5 151 North Sea 5.0
Denmark DK02 80 Horns Rev 1 17 Yes 160 110 North Sea 2.0
Denmark DKOS 91 Horns Rev 2 317 Yes 209 114.5 North Sea 2.3
Netherlands  NLOL 60 Princess Amali 23 Yes 120 99 North Sea 2.0
Netherlands | NLO2 36 Egmond aan Ze 10 Yes 108 115 North Sea 3.0
United Kingdor UKO1 30 Scroby Sands 23 Yes 60 100 North Sea 2.0 Bl
United Kingdor UK02 30 North Hoyle 8 Yes 60 107 Irish Sea 2.0
United Kingdor UKO3 25 Rhyl Flats 8 Yes 90 133.5 Irish Sea 3.6
United Kingdor UKD4 30 Barrow 10 Yes 90 120 Irish Sea 3.0
United Kingdor UKDS 60 Robin Rigg 9.5 Yes 216 125 Irish Sea 3.6
United Kingdor UKD6 30 Kentish Flats 8.5 Yes 90 115 North Sea 3.0
United Kingdor UKO7 25 Burbo Bank 6.4 Yes 90 137 Irish Sea 3.6
United Kingdor UKD8 27 Lynn 5.2 Yes 97 133.5 North Sea 3.6
United Kingdor UK09 30 Inner Dowsing 5 Yes 120 133.5 North Sea 4.0
United Kingdor UK10 2 Beatricee Dem 23 Yes 10 170 North Sea 5.0
United Kingdor UK11 43 Gunfleet Sands 7 Yes 172 128.5 North Sea 3.6
United Kingdor UK14 2 Blyth 1 Yes L 95 North Sea 2.0
United Kingdor UK19 100 Thanet 11 Yes 300 115 North Sea 3.0
United Kingdor UK21 51 Walney 14 Yes 134 137 Irish Sea 3.6 -
Record: M4 10727 | b M b [ & o Filier | [Search

Datasheet View

Num Lock || {E e i seu b

Click at Create menu
then click Report Wizard

Home

Table Table

Templates »

Tables

SharePoint Table
Lists ~

Design

Table Tools i

Database Tools Datasheet
= i - =
E {il3) PivotChart = J Labels @
- —Rlank Form == {_| Blank Report ==

Split  Multiple ° 3 ) Report | Query

Form  Items 2 More Forms ~ Design N Report Wizard pesign || Wizard

Forms

Reports




Report Wizard Window will open

Choose the Query which you have made from

@ port Wizard

Which fields do you want on your report?

‘fou can choose from more than one table or guery.

Table/Query Box
\ Tables/Queries

All fields related to Query will appear in >Query: JXSOFFSHORE Query

Available Field Box

\ Available Fields:

Choose Fields form Available Fields box and press
Button fields will move to Selected Fie|d Box

eport Wizard

/

Tables/Queries

Query: JX30FFSHORE Nyery

Available Fields:

N\
j Which fields do you want on your reporf
\
1 *You can choose from mare than one taple or query.
1

[=]

Selected Fields:

[=]

Selected Fields:

MNext = ] [ Finish

_

Distance
Cperational
Capacity
Height

Sea

/Click Next Button

rorm Report

ksl Report Wizard o,

HEpOIT || Query Query Macro

Report Wizard

New Screen will come here you can group item but in the
question is not asked so we simply click next button \

In Question we have been asked to sort records first on
Country Field and then on Name Field

rmaz
7

Do you want to add any grouping
levels?

Priority

Turbine_Capacity

T~

Country, 1D, Mumber, Name, Distance,
Operational, Capacity, Height, Sea,
Turbine_Capadity

¥

Report Wizard

[ Cancel

] [ < Back ][ Mext > ] [ Einish

A 3
What sort order do you want for your records? N
Yfou can sort records by up to four fields, in either
ascending or descending order.
New screen will appear here we can sort records in
2 T~ . ;
: ] [ttt of fields at multiple level
:
4
™ - - -
we will chose Country in 1 and choose Ascending
e will Choose Name in 2 and Ascending
< —Click Next button
[ Cancel l ’ < Back ” Next > 1 ’ Finish ]
{Report Wizard
NEW Screen Wi II appear How would you like to lay out your report? . .
Layout Orientation

Choose Tabular from Layout

Choose Landscape from Orientation

Choose Check box of adjustment of Field — |

Click Next button

| ==
—

Adjust the field width so all fields fit on
a page.

Cancel ||

< Back *ﬁ' Mext = ] [ Einish




s
Report Wizard

wWhat style would you like?

Choose Office from style box

Access 2007 -
L. i
Aspect
Civic I:I
Concourse
Equity
Flow
Foundry
Median
Metro

Label above Detail

Module
\ MNone
Control from Detail or thwind
- M =

Click Next

New Window will appear

What title do you want for your report?

Give the same Title as asked in Question .y Power from North and Iish Seas| |
To put on report top |
|n the case Tltle That's all the information the wizard needs to create your
Power from North and Irish Seas report.
Do you want to preview the report or modify the report's
. . i design?
Click at Preview the Report Radio Button P @ Preview the repart.

() Modify the report's design.

You will See the Preview of the Report it is not formatted as desired so we will
click at Report name on left so that view button appear
N ERCE - T GOFFSHORE : Datebase (Access 2007) - Microsoft Acces

‘- Frint Preview | 7]

@ Iﬁ I& [ ] Show Margins % Q 2 @@. ::‘ @:ﬁ %::::ne B

[ Print Data Only

Print Size Portrait |Llangscape|Margins __ Page Zoom | One | Two More Refresh | Excel SharePoint PDF Close Print
- - olumns Setup - Page | Pages Pages~ All List or XpPs %’MW?' Preview
Print | Page Layout il Zoom Data Close Preview

All Tables ’ )|«
JX30FFSHORE &
5 1GOFFSHORE: Table

3 IEOFFSHORE Quel North Sea

R e D L 5= Belgium C-power 1l BE0T 50 27 Yes 216 130 NorthSea 3¢
Belgium Eidepasco BEDA 36 37 Ves 216 130 North Sea 6
Belgium Thornton Bank BEOS 6 27 Yes 30 157 NorthSea 54
Dermark Horns Rev 1 K02 80 17 Ves 160 110 North Sea 24
Denmark Horns Rev 2 KOS 91 317 Yes 209 114.5 NorthSea E
Germany  Alpha Ventus DEOL 2 5 Yes 60 150 North Sea 54
Germany Emden DE0S 1 03 Yes 5 157 North Sea 54
Germany Hooksiel DE10 1 04 Yes 5 151 North Sea 5
reland Arklow Bank 0L 7 10 ves 25 129 Irish Sea 36
Netherlands  Egmond aan Zee NLO2 36 10 Yes 108 115 NorthSea 34
Netherlands ~ Princess Amalia NLOT 60 23 Yes 120 95 NorthSea 2¢
Turbine_Capac Bligh Bank BEOZ 55 42 Yes 165 117 North Sea 3¢

UniedKingdo Barrow UKko4 30 10 Yes 90 120 Irish Sea 3.
UnikedKingdo Beatricee Demonstration UK10 2 23 Yes 10 170 Morth Sea 5.0
UnikedKingdo Bhyth UK14 2 1 Yes 4 95 North Sea 20
UnitedKingdo Burbo Bank UKDT 25 64 Yes 90 137 Inish Sea 3
UnkedKingdo Gunfleet Sands UK11 a8 7 Yes 172 128.5 NorthSea 3.
Unted Kingdo Inner Dowsing UKO9 30 5 Yes 120 133.5 North Sea 40
UnikedKingdo Kentish Flas UKog 30 B85 Yes 90 115 Morth Sea 3.0




lick at View Button

External Data

hoose Layout View D

View | | Paste

| g - Format Painter

il

| B J
¥&®

Print Preview

Power
Gy
Belgium
Belgium
Belgium
Belgium

Layout View show how data will appear on Page boundary are displayed as dotted line

Fields are separated as column

T epor e oo

FeTools | Format  Amange Page Setup

Home Create External Data Datal

e T A o - I Totals = @ = width - ] Titie = Line Thickness ~ %ﬁ = |
|ﬁ " i 33 Hide Details - tyle = 1] Page Number ne Type ~ & {
View ||B I U|E = "Cun\tmna\ [F8fomte] o) k%8 gr;:;; Gridlines o Color - Logo B Dt ana Tme. @ Line Color - AddFiE;‘(::mg wasae [
Views | Font Formatting J Grouping & Totals Gridlines Contrals J AutoFormat
All Tables R
JX30FFSHORE ES
£ NGOFFSHORE : Table
I seorsrorequey, || POWEL from North and Irish Seas
o T T T EEN R S N = N T S
Belgium Belwind BEDS 66 46 Yes 330 117 Narth Sea 50
Belgium C-power Il BEO7 60 27 Yes 216 130 North Sea 36
Belgium Eldepasco BEOZ 36 37 Yes 216 130 North Sea 6.0
Belgium Thornton Bank BEOS 6 27 Yes 30 157 North Sea 50
Denmark Horns Rev 1 DK02 80 17 Yes 160 110 North Sea 20
Denmark Horns Rev2 DKOS 91 317 Yes 209 1145 North Sea 23
Germany Alpha Ventus DEO1 12 56 Yes 60 150 North Sea 50
Germany Emden DEO9 1 03 Yes 5 157 North Sea 50
Germany Hooksiel DE10 1 04 VYes 5 151 North Sea 50
Ireland Arklow Bank IE01 7 10 Yes 25 129 Irish Sea 36
Metherlands Egmond aan Zee NLO2 36 10 Yes 108 115 North Sea 30
Netherlands :Princess Amalia NLO1 60 23 Yes 120 99 North Sea 20
Turbine_Capa 'Bligh Bank BEO2 55 42 Yes 165 117 North Sea 30

Now we will Adjust the field so that information is properly visible with in a Page

Click on the Field Heading and drag the Handle (<) which appear at the corner to increase or decrease the field

p—
Report Layout Tun

Page Setup

Home Create External Data Database Tools Format
= A E:g e N )i Tu.ta\s - @ % Width = . L Titte % LineTmcicness - %ﬁ - — =
l 1E5 Hide Details =2 Style + [ Page Numbers = Line Type ~ -
View | Conditional ||| § %+ f5§ %8 ;’22& Grigines & calor - S [5} pate and Time & Line Color ~ Add;ia(::mg || w— =
Views Font Formgfting Grouping & Totals Gridlines Controls AutoFormat
All Tables -« -@-ﬂﬂﬁ*ﬂq Power and Irish Seas
IX30FFSHORE 2 \ -
25 DEOFFSHORE: Table
I —— owgy fro orth and Irish Seas |
Fower from Horth snd Iish 5.. ; I I I N T I R R
Belgium Belwind BEOE 13 45 Yes 330 117 North Sea 50
Belgium Bligh Bank BE0O2 55 42 Yes 165 117 North Sea 30
Belgium :C-power Il BEO7 60 27 Yes 216 130 North Sea 36
Belgium Eldepasco BEO4 36 37 Yes 216 130 North Sea 6.0
Belgium -Thornton Bank BEOS 6 27 Yes 30 157 North Sea 50 =
Denmark Horns Rev 1 Dko2 80 17 Yes 160 110 North Sea 20
Denmark Horns Rev 2 DKO5 91 317 Yes 209 1145 North Sea 23
Germany :Alpha Ventus DEO1 12 56 Yes 60 150 North Sea 50
Germany Emden DEDS 1 03 Yes 5 157 North Sea 50
Germany Hooksiel DE10 1 o4 Yes 5 151 North Sea 50
Ireland Arklow Bank IE0L 7 10 Yes 25 129 Irish Sea 36
Netherlands Egmond aan Zee NLO2 36 10 Yes 108 115 North Sea 3.0
Netherlands Princess Amalia NLO1 60 23 Yes 120 89 North Sea 20
United Kingdom Barrow Uko4 30 10 Yes 90 120 Irish Sea 30
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We have to make calculated total Number of Turbine in operation and place at bottom

‘ Home ‘ Create External Data Database Tools

Click at View Button

=Topy
Pasti o =
L aste jFormat Painter m---- /M/Choose DeSlgn Vlew
| N Font I | e T

& Print Preview

Power {
Cumry

‘ % . Belgium
g Belgium

% Design Vi Belgium
I— Belgium

Home  Create External Data  DatabaseTools | Design 4 Page Setup [z}

| A | E]J ETDta\s = ] itle ’aTl| Aa ] -@\[_‘] 2= = J @H @ ]

|B 7 u| FrE] LB fiF Hide Details “I' [ Page Numbers BOFCES® = \UseContloIWIZalds -8
View E==v = ‘C-Jnd\tiana\ grg:; G 2 Logo 1B} et an Time I;oﬂx Label Button HEE O 9 0|53 S Adex Controls AddFlEe)‘u;:mg Pr;p:;rtty@
Views Font Grouping & Totals i Contrals Tools |
R L
JX30FFSHORE || -1w-|--‘2‘--|‘-‘3‘--n-"4---|-"5---|"‘s---n"‘7---w"‘a---w"-s---ww-m--w‘--u--w:
=1 DBOFFSHORE : Table @ | # Report Header \

5 )SOFFSHORE Query
Power from North and Irish 5...

# Page Header

——-———————

 Detail

s e ] Distanice | Operationai: |1 eapaciey | Height [ | [rubing_ Capaei

HeEl & iR F[PasESJ|

# Report Footer

Click at Text Box Toal and drag it to Report Footex

- JX30FFSHORE ; Database (Access 27) - Microsoft Acces SHEELx

malData  DstsbaseTools  Design  Amange  Page Setup (@]
a~ zromss || RS G ee @bl Ag GNE LI # oS 5 @
& - E5 “E {5 Hide Details 1 [ Page Numbers N I:I FOeEe ‘}% \Use Control Wizards 2%
Conditional || Group Gridlines loge ) Text Label Button _ Add Existing Property
= & sort < EDateand Time | poy ENE e &0 3¢ ActiveX Controls Fields  Sheet 5
Grouping & Totals Gridlines Con\ols Tools

= mpmonﬂ Power from North and Irish Seas

N I R I N T A - I S N R N I N R
J # Report Header

| Power from North an

* Fage Header

€ Report Footer




j“‘ 5 3 | T I T T R n
# Report Header
C;hck at Text Box and drag it increase the ‘Pﬁwerg Gat ‘ ‘ ‘
Size JPageHeader
: . N __--------
Write text as given in Question inside this 2 .
R H\Number & Dstﬂnca T Gperﬂtmdal ]]"Ca’#a’;it'i\ T Heignt: H] """" |]Turb|na_£agaclﬁrl

textbox

\ \ [
ji

[ 'PoEs e Pl

Total turbines in operation R .

You can Increase the size change the
color of the text

Click at unbound Box

And Write the formula to calculate the Total

Turbine which are operational

We will use Count Function

Note Formula will start with (=) Sign followed by Formula name and bracket () if use any field name inside the
bracket field name should be given in square bracket [ field name]

=count([Operational])

When you see the layout view it will look like this you will notice the calculated field at bottom

(—\mﬁq J¥30OFFSHORE : Databas:(AccasZOU?} Microsoft Acc

Home  Create External Data Database Tools Format  Arrange Page Setup

ﬁ — s A }H T [&]] = Totals - @ =width~ | [ ] ETitle =] : Ej‘zl = = m
Iﬁ = Es| EJ 1£3 Hide Details =2 Style = L [#] Page Mumbers T Line Type ~ -
view | (B 1 u|E=E = |Conditional | (7 e o | (%8 8] Grg:rpt Gndllnes gcmor- Logo [5} Date and Time/2 Line color - AddFiEETidssting [y | Y P w—
Views Font Formatting Grouping & Totals Gridlines Controls AutoFormat
All Tables -| « |3 ))BOFFSHDRE\“E Pmﬁunmamiishsan\ x
IX30FFSHORE & e NEthErizng Frincess Amahia NLOT North sea ) o
j INSOFFSHORE : Table United Kingdom Barrow UKo4 Irish Sea 30
@ JGOFFSHORE Query United Kingdom Beatricee Demonstration UK10 50
&l Power from North and Irish 5... United Kingdom Blyth K14 20
United Kingdom Burbo Bank UKo7 36
United Kingdom Gunfleet Sands UK11 36
United Kingdom Inner Dowsing UKOS 40
United Kingdom Kentish Flats UKO6 30
United Kingdom Lynn Ukos 36
United Kingdom North Hoyle UKo2 20
United Kingdom Rhyl Flats UKO3 36 M
United Kingdom Robin Rigg UKOs 36
United Kingdom Scroby Sands UKol 20
United Kingdom Thanet UK13 30
United Kingdom Walney UK21 36
Total turbines in operation 27 3
Tuesday, October 01, 2013 Page 10f1
=
4 m »

Layout View Num Lock || & B
________________ E——————— —

W e &7 "W
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your name, Centre number and candidate number on the right in the footer.

Now we have to create page footer we will again go to design view
We will Click at Page Footer and delete all boxes present there

Click at Label and drag it to right side of the Page Footer

" hQQFFSHORE : Database {AcctssE)l?]EMncmmﬂA& Eﬁ__
Data Database Tools i Design Arrange Page Setup \ @
| EJ_\ T Totals @ = ] itte b 2 dsS L Seledt @@ L[
" 5 i I@ Hide Details § = Eud |ﬂ Page Numbers ER [ I'\ﬁ D ﬂ % == : \ Use Control Wizards
‘C-:nd\tlnna\ grg:ft Gridlines A Logo @Dateandﬁme TBeoxtx Label pAtton EJ:_ Kﬁ ® n lm = ?Actmex(ontrols AddFE:\ds:mg Prsohp:ertty &
Grouping & Totals Gridlines Contrals Taals

1 e
# Report Header

‘ Page Header

‘ Deiﬂll

cet: |1 Qperatinnai: i e

| CabmigateamE i CAnMIgRR QR ALY CaRMIRte N isTibel

+# Report Footer

Click at the Label Box and type your name, Centre number and candidate number

Click at View and choose print Preview

{30FFSHORE ; Database (Access 2007) - Microsoft Ac

| print Preview |

B0 DR a8 3@ 5 Do B
o = 2 %E s %8
| | Print Data Only % Text File
Print | Size Portrait landscape|Margins __ Page | Zoom | One | Two More || Refresh | Excel SharePoint PDF Close Print
- - EE Columns Setup - Page | Pages Pages~ All List orxps 1oy Mere - Preview
Print Page Layout W Zoom | Data Close Preview
4ll Tables -« || ] »eorFsHORE | I5] Power from North and Irsh Seas
JX30FFSHORE 2
= VGOFFSHORE: Table Power from North and Irish Seas
=5 1GOFFSHORE Query __________
= scgum Setming s = w Horth3es
(e e (D el e ssgum Ban gz sz = 2 e 15 w Nermnses =0
segum Cpowsr szor = E e 218 1 Horth3es s
ssgum Baemsza ame = E e 28 120 Nermnses s
segum Tharntan Sini s s E e 0 1 Horth3es Er
Denmare samzRavl oz = w e 13 10 Nermnses 20
Denmars samshev: oms = nr e 208 nes Horth3es 23
Sermam Apr Venes e u = e s0 150 Nermnses s
Sermany Emsen oms 1 o3 e s 1 Horth3es Er
Sermam - oz 1 o e s 5 Nermnses s
eting arkow Bsn oy T o e 5 123 e s
Wemerang Emonaznzs maz = w0 e 108 us Nermnses =0
Hemarings Prinzess amata oy = = e 1m = Horth3es 20
unnzaxmgom o s EY w0 e s 20 rmse =0
Untsdkimgdom  BemiseDemontraton  UEI0 H = e fl 1m0 Horth3es Er
unnzaxmgom e vas 2 L e B = Nermnses 20
Untad Kingdam Bumagam ey = s e s 1= e s
unnzaxmgom Guntest sz v = H e m 1=s Nermnses =5
Untad Kingdam i Donesing s = s e 1m s Horth3es e
unnzaxmgom renesn s vos EY =5 e s us Nermnses =0
Untad Kingdam ten vz B 52 e a7 s Horth3es s
unnzaxmgom oo vz EY = e s0 ] rmse 20
Untad Kingdam A st v = = e s s e s
unnzaxmgom Ao Fax v = a5 e 28 s rmse =5
Untad Kingdam o0y Ssads vy = 23 e s m Horth3es 20
unnzaxmgom Thaner vas 100 u e 2w us Nermnses =0
Untad Kingdam wainey van 5 * e 1= 1= e s
GnoitoNams  Canddate Gemer Canaats Mumber

|

You have completed the first task of MS Access



34 Produce an extract from all the data which:
* selects only those locations
* in the United Kingdom
« in the North Sea
* with a capacity of 90 or more megawatts (MW)
» which are operational
» shows only the fields Name, Sea, Capacity in this order
« sorts the Capacity in descending order (largest to smallest)

Whenever a Question of Extract Comes you have to make a query and display the result

Step to Create Query is same as we have done in Task-1

Click at Create tab\

Tonie oo O o

P 20TE Mot AT

JENERREED

Choose Query Wizard

External Data Database Tools Datasheet

= B 0 &8 BEBE & 840 8

Blank Form ==

R T

Table  Table SharePaint Table | Form  Split Multiple Form || Report Report || Query| Query Macro
Templates = Lists~  Design Form  Ttems %MWE Forms ~ pesign QREDMW‘ZEM Design || Wizard Design =
Tables Forms Reports Other
. All Tables v <« || I JX3OFFSHORE Query Wizard
New Query Window IX3OFFSHORE & D Country - Number - Name - DIStance { Launchihe Query Wizard, which Depth -
o 5] DEOFFSHORE : Table UK21 United Kingdot 51 Walney RS B R R B 2
- . Crosstab query, a Find Duplicates
Appear Choose Simple——__ united kingcor 108 west o Duddo S o o et :
- - UK23 United Kingdot 88 Sheringham Sh 23 No 317
Query Wizard click at OK United Kingdor 75 Lines 5 No
Tl United Kingdot 333 Triton Knoll 33 No 1200
~ States 130 Cape Wind 7 No 468
uso2 United States 160 Rio Grande Noi 12 No 1000 2
- o us03 United States 19 No 600 2
S“ | |p|e ( )uery leard BEO4 Belgium 37 Yes 215 2
- - — m— B :
Window| Will Open o e i — ]
Crosstab Query Wizard
Find Duplicates Query Wizard
Find Unmatched Query Wizard
This wizard creates a select query
v from the fields you pick.
‘MET Dasi sl HEDOILANIZAIO. Diaci Mlizacd Deci
Simple Query Wizard —
Record: 4 410207104 | b M —
Which fields do you want in your query?
e

‘fou can choose from more than one table or query.

Tables/Queries
Table: JX30FFSHORE

< =

Selected Fields:

Available Fields:

Selected Field will come in Selected Field Box

lick Next

Choose the Table which you have made JX3OFFSHORE

All Fields will be Available fields box required for Query as per Question

Since the extract required fields Country, Name,. Capacity, Operational and Sea we will choose only those from

Available Fields



Form Report Report Query Query Macro
= o, Alizarel DL

Al

Click Detail Radio Button }
C I iCk NeXt Button i Would you like a detail or summary query?
m R @ égemwl (shows every field of every record) r
i :: :"::E () Summary
1 bb E [
2 | dd H
. 3 | dd [
Next Screen will Appear
Give the,Name to this Query !
N 1laa
S‘imple Query Wizard 3 bo
5 ldd
| What title do you wat ;ur ‘your query? 6 | dd
task-2
[ Cancel ] [ < Back Mext > I [ Einish
That's all the information the wizard needs to create your

query.
Do you want to open the query or modify the query's design?

() Open the query to view information,

(@) Modify the query design.

Choose Modify the Query Design

Click Finish

Add the criteria in Criteria Box as per asked in Question and remove the tick mark from show box which field are
not asked to display

In this Question Criteria is Country Name should be United Kingdom but not to be displayed so we put
United,Kingdom in Criteria Box and remove [v'] t from Show Box of Country

LI

& - T FFSH 7 C=npa g
Query Tools JX30FFSHORE : Database (Access 2007) - Microsoft Access 0 —
= Home

External Data  Database Tools Design @
: 3 e -
Hil w 3' *' y" ﬁ }(' D Union '\% “alnsert Rows f Insert Columns Z [ Property Sheet
» ¥ b = » ﬂ Pass-Through = Delete Rows 1‘J Delete Columns f:'ﬁ Table Names.
View Run | |Select \Make Append Update Crosstab Delete Showr ; Totals
= Jble 7, Data Definitioff || Taple = Builder B Return: | All o) Parameters
Results Query Type Query Setup Show/Hide
@ Security Wamning  Certain\content in the database has been disabled | Optigfs... *
All Tables )\ « || 3 task2 %
JX30FFSHORE
= 1GOFFSHORE : Table JX30FFSHORE =
. " . .
£ IGOFFSHORE Query - Capacity to be sorted in
= task2 Country E| .
Numb.
[ p— e Show Name Sea and Descending Order
{8l Power from North and Irish S.. Distance H
ovier from Narth and iz oneetonsl |5 Capacity therefore only
! . ; Choose Descending in Sort
these three fields [v] in &
box
show box
-
o [ 3
/ S——
Field: | Kountry Mame QL ional Sea CapRgity =
Table: | AZOFFSHO DGOFFSHORE TXSOFFSHORE IBOFFSHQRE DEOPRGHORE =
Sort: =l
s ] O ] 0 o ]
Criteria: | “United Kingdom” es “Morth Sea” >=90
or Ar
-
4 ] >
y4 N\,
Form View Mum Lock o [ sau b

* »] : Py & @ \ Ly

Sea is North Sea

It should Operational so we write Yes in Criteria Box of Operational. Capacity of 90 and more so criteria box will
contain >=90



Home

B

View

Create

E

Run Select | b
1

Extract would be Like This

- —

R,
_‘i/'l
j

Click Run button to Run the Query

~ JX30FFSHORE : Database (Access

i
—/ Home Create External Data Database Tools
M & Cut Calibri o - EEE
\-’ Past =3 copy A B2
iew aste - - - -
- # Format Painter ||| B I u|A-|3-|BE-| |
Views Clipboard F} Font

Q Security Warning Certain content in the database has been disabled

Showing only

e will notice that Capacity is in
Descending order and it is 90 or more

These Names are present United Kingdom only

All Tables =TT
IX30FFSHORE - Name - Sea * | Capacity -
£ IEOFFSHORE : Table IELL North Sea 300
25 1GOFFSHORE Query Gunfleet Sands North Sea 17
T task2 Inner Dowsing Morth Sea 120
Lynn North Sea 97
@ reorrsHoRe Kentish Flats North Sea 30
B Power from North and Irish 5... || % < Records Showing only North Sea

Save this data in a form which can be imported into the document that you saved in step 26.

To save the Data which can be imported in Document

Click at External Data Menu IR - S T DGOFFSHORE: Detabase (Access
Home Creats External Data Database Tools
R = = ] Text File ::j EE?_‘ mmm| EEEE: » Word LD:‘ I_FM
o7 (= = (0P BF TS S % e s
Choose Export to Word Saved | Access Excel SharePoint >ﬁXML e Saved Btc:\ SharePoint  PDF = S e

Imports

Create Manage Nork ¢

List  rdMore

Exports List orxps pMore ™ | Email Replies || Online
Import Export Collect Data
Q Security Warning Certain content in the database has been disabled Options...
p p All Tables -« |5 task2
JX30FFSHORE & Name = Sea - | Capacity -
E5 J30FFSHORE : Table hanet| North Sea 300
T — — — [ =51_1v2FFSHORE Query Gunfleet Sands North Sea 172
4 Export - RTF File . \ — ) B Inner Dowsing North Sea 120
[ — — Lynn North Sea 97
FFSHORE "
E Select the destination for the\Jata you want to export ) Kentish Flats North sea 50
erfrom North and Irish S... || 5
I Specify the destination file name and format.
N
i mame: - [c:\Jsers\Neha-Vinad\Documents\inad-gese task-2.rtF

Specify export options.

I Export data with formatting and layout.

Select this option to preserve most formatting and layout information when exporting a table, query, form, or report.
[”] open the destination file after the export operation is complete.
Select this option to view the results of the export operation. This option is available only when you export formatted data.

Export only the selected records.

Select this option to sxport anly the selected records. This option is only available when you export formatted data and have records
selected.

You can save the file in Specific folder by clciking
Browse button

Click ok




To import the Data saved in rtf file into MS Word Steps are as follows

Click at Insert Menu and then click at object icon in TexS\ub Menu

9

49 0= - -

MS Access Task-2-May 2013 [Cq

patibility Mode] Nlicrosoft Wort

Home Insert References Mailings Review View

5020 =E0 2 8

Page Layout

QD B B8R EDE

| 2% Signature Line ~
% Date & Time

Cover Blank Page Table Picture Clip Shapes SmartArt Chart Hyperlink Bookmark Cross-reference = Header Footer Page Text Quick WordArt \op ¥ Equation Symbol
Page~ Page Break - At v - =" Number- || Box- Patsv - Caw|'#8Obiectv] -
Pages Tables Tlustrations Links Header & Footer Text Object.. ‘ Symbols
"""E""}"z"ﬂ;"'ﬁ‘ O P R .-5'l“E'l-lC‘I‘l'll“l'll'lI‘IE‘\'1‘4"“\5;"1';_1 Text from Fi
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Insert an embedded object.

Choose Text from File
Insert file window will open

Click the required File where you saved
the data table in this case it is task-2.rtf
Click atinsert

Data will be inserted
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Name Sea Capacity
Thanet North Sea 300
Gunfleet Sands North Sea 172
Inner Dowsing North Sea 120
Lynn North Sea 97
Kentish Flats North Sea 90



